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LAS POSITAS

COLLEGE




VISITOR PASS APPROVAL FORM

NOTE:
Arrangements need to be made at least two weeks prior to date requested and that it is at the instructor’s discretion.

	Date:
	     


	Requestor:
	     
	SSN#
	     

	Home Phone:
	     
	Work Phone:
	     
	Cell:
	     


	Visitor’s First Name:
	     
	Last Name:
	     

	Address:
	     
	City, State, Zip:
	     

	Relationship to Requestor:
	     
	

	Reason for Visit:     



	COURSE:
	     
	ROOM #:
	     
	TIME:
	     

	DATE(S) OF CLASS:
	     

	INSTRUCTOR’S NAME:
	     



Requester is responsible for having visitor check in at 


Building 100 each day visitor has approved visitation rights.
	APPROVAL  FROM  INSTRUCTOR

	Instructor’s Signature:
	Date:
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	Date Received by VP of Student Services:
	

	VP of Student Services Signature:
	                                            ( Approved  ( Not Approved

	Decision Rendered:
	

	Guest Signature - Date(s) Visited:
	


COPIES TO:
Instructor
Security
Dean
VP of Academic Services
Receptionist,Building 100
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VISITORS TO LAS POSITAS COLLEGE

Visitors to Las Positas College must register with the receptionist in the Administration Building, Building 100.  Visits to the classrooms are by permit only.  Non-students, including children, must have a permit issued from the Office of the Vice President of Student Services, located in Building 700.  Prior permission from the instructor (at least two weeks) is required.

Permission to enter upon the property of the District, either stated or implied in other policies or practices, is subject to the District policy of time, place and manner.

