LAS POSITAS COLLEGE

Office of Vice President of Academic Services

REQUEST TO OFFER A COLLOQUIUM
(This request is due to the Vice President of Academic Services by the 5th day of instruction)
	Process for filling out Colloquium form: (1) Fill in form completely. Include a first and second choice to allow flexibility for the Office of Academic Services to find an available room. (2) Once the colloquium is approved, the course will be put into the computer. You will be notified of the day, time, room, and registration number (CRN).


TO:


Vice President of Academic Services

Date:    _________________                        

FROM:

____________________________________                                          
SUBJECT AREA:
                                                                       

COURSE NUMBER: 9   SECTION: ___________   
TOPIC:  



SEMESTER - YEAR:                                             DAY                  TIME                  (1st Choice)

                                                                                 DAY                  TIME                 (2nd Choice)

PURPOSE OF COLLOQUIUM (Background of its origin)                                                  
                                                                                                                                                   DESCRIPTION OF CONTENT TO BE DISCUSSED                                                                     
SIGNED:

                                                                

APPROVED:

Instructor
                                                                

______________________________       
                           Dean



                            Vice President of Academic Services
Distribution:

Original - Office of Academic Services

Copy - Division Dean

Copy - Academic Services Program Specialist



              (mk 9-3-97)
