HIRING A FEDERAL WORKSTUDY STUDENT

We are now accepting requests for hiring students to work on campus in  federal workstudy positions for the 2008-2009 school year. If you would like a workstudy student to work in your area, please complete the attached Federal Workstudy Request Form and EMAIL back to me.   Working with the Career & Employment Center, we will do our best to find a qualified student for you.

Student assistant hiring packets may now be accessed as fill-able pdf forms; you can access them at  http://nvoffice.clpccd.cc.ca.us/district/HR in the FORMS section.

THE PROCESS

We have funds from the federal government to employ financial aid-eligible students under the federal workstudy program.  I will work with Scheanelle Green in the Career & Employment Center to advertise all positions which you submit which meet workstudy standards.   Scheanelle will serve as contact person for the students and placement referral.   If there are eligible applicants who meet your qualifications, she will forward to you their resumes for you to peruse.  An interview is encouraged, and final selection of a student is up to you. 

If a student is hired, you will need to submit to me a completed student assistant REQUISITION with hiring packet (signed by an administrator); I will complete the Financial Aid section of the requisition with account numbers and allocated award amount.  I will then notify you of the total amount your student has been allocated for the school year, and the account numbers to use.  You are the supervisor from that point, and must submit monthly timesheets directly to the business office for processing.

WHO CAN BE HIRED AS A FEDERAL WORKSTUDY STUDENT

Please be clear that not just any student can work using federal workstudy funds.  Only students who have applied for financial aid for 2008-2009 and exhibit some financial need (as determined by the financial aid office) may fill these positions.  If you have a student in mind to fill a particular position they can be hired ONLY after their financial aid is processed and after we determine that they meet qualifications.  

Please call me at x1585 if you have any questions or need clarification.   

