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Student Services Memorandum 
DATE:

September 2 2010
Amended:
September 13, 2010; September 20, 2010
TO:

Student Services Staff

FROM:
Jeff Baker, Kimberly Tomlinson & Sylvia Rodriguez
SUBJECT:
Schedule of Meetings for Fall Semester 2010
	Date
	Meeting
	Time
	Room

	AUGUST

	August 17
	Counselors & Dean
	1 – 3 p.m.
	2401

	SEPTEMBER

	September 7
	Counselors & Dean
	2-4 p.m.
	1603

	September 14
	SS Coordinators
(Note new name:  SS Planning)
	3-4:30 p.m
	Staff Lounge

	September 21
	Division Meeting
	2-3:00 p.m. (Senate)

3-4:15 (All)
	1603

Staff Lounge

	September 28
	Counselors’ Meeting 
	2-3:30 p.m.
	1603

	OCTOBER

	October 5
	Counselors & Dean
	2-4 p.m.
	1603

	October 12
	SS Planning
	2:30 – 4 p.m.
	1603

	October 19
	Division Meeting
	2-3:00 p.m. (Senate)
3-4:15 (All)
	1603
Staff Lounge

	October 26
	Counselors’ Meeting
	2-3:30 p.m.
	1603

	NOVEMBER

	November 2
	Counselors & Dean
	2-4 p.m.
	1603

	November 9
	SS Planning
	2:30 – 4 p.m.
	1603

	November 16
	Division Meeting
	2-3:00 p.m. (Senate)
3-4:15 p.m. (All)
	1603
Staff Lounge

	November 23
	Counselors’ Meeting
	2-3:00 p.m.
	1603

	DECEMBER

	December 7
	Counselors & Dean
	2-4 p.m.
	1603

	December 14
	SS Planning
	2:30 – 4 p.m.
	1603

	December 21
	Division Meeting
	2-3:00 p.m. (Senate)
3-4:15 p.m. (All)
	1603
Staff Lounge
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	Date
	Meeting
	Time
	Room

	FEBRUARY

	February 1
	Counselors & Dean
	2-4 p.m.
	1603

	February 8
	SS Planning
	3-4:30 p.m
	Staff Lounge

	February 15
	Division Meeting
	2-3:00 p.m. (Senate)

3-4:15 (All)
	1603

Staff Lounge

	February 22
	Counselors’ Meeting 
	2-3:30 p.m.
	1603

	MARCH

	March 1
	Counselors & Dean
	2-4 p.m.
	1603

	March 8
	SS Planning
	3-4:30 p.m.
	Staff Lounge

	March 15
	Division Meeting
	2-3:00 p.m. (Senate)

3-4:15 (All)
	1603

Staff Lounge

	March 22
	Counselors’ Meeting 
	2-3:30 p.m.
	1603

	APRIL

	April 5
	Counselors & Dean
	2-4 p.m.
	1603

	April 12
	SS Planning
	3-4:30 p.m.
	Staff Lounge

	April 26
	Counselors’ Meeting 
	2-3:30 p.m.
	1603

	MAY

	May 3
	Counselors & Dean
	2-4 p.m.
	1603

	May 10
	SS Planning
	3-4:30 p.m.
	Staff Lounge

	May 17
	Division Meeting
	2-3:00 p.m. (Senate)

3-4:15 (All)
	1603

Staff Lounge

	May 24
	Counselors’ Meeting 
	2-3:30 p.m.
	1603
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